Crie sessoOes sincronas no ZOOM com a sua conta de
email institucional do AEQB

1. Entrar no ZOOM

Caso ndo tenha ainda conta no ZOOM com email institucional do AEQB, deve solicitar a sua ativacao via
admin.cursosonline@espan.edu.pt, e seguir as instrugdes abaixo.

c o [ Endereco: https://zoom.us/

ZOONN  sownos - rumsarmone  comersns P

In this together. Clicar em: SIGN IN

Keeping you connected
wherever you are. 9 . o

L 4
Enter your work emai Sign Up Free ‘

Check out our Privacy Policy.

2. Pedir nova palavra-passe

Sign In
Clicar em:

Forgot password?

Email Address

3751992081@espan.edu.pt

Password
.......... Forgot password? ‘
@ Stay signed in New to Zoom? Sign Up Free
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Forgot your password?

Don't worry. Resetting your password is easy, just tell us the email

address you registered with Zoom. Preencher com o
3751992081 @espan.edu.pt 4/ email institucional

« I'mnota robot «— | Clicar na caixa de verificagdo

reCAPTCHA

Serd enviado um email para a caixa de entrada do email institucional com um link para definir nova palavra-
passe.

Reset Your Password

We sent a reset password email to 3751992081 @espan.edu.pt. Please click the reset

password link to set your new password.

Didn't receive the email yet?

Please check your spam folder, or try again.

3. No vosso email institucional

Zoom password reset confirmation

(@ Estd a receber demasiados e-mails? Anular a subscrigio

%% Traduzir a mensagem para: Portugués (Brasil) | Nunca traduzir do: Inglés

Zoom <no-reply@zoom.us>
qua, 20/04/2020 15:47
Maria Isabel Fernandes

Hello 3751992081 @espan.edu.pt, Clicar neste link para proceder a definicdo
de uma nova palavra-passe

There was recently a request to change the password on your account.

link below a new password within 24 hours:

Click here to change your password

If the link above does not work, paste this into your browser:

https://zoom.us/reset_password?code=z03PS4_AH4iMfNmMEBSm&1NKhV-
UV50WaeaojBpXn8zg.BQgAAAFXmMgGLgABUYAXMzcIMTKSMjA4MUBIc3BhbiSIZHUUucHQCAGQAABZJY3ImcFFOeIROT3RLZGY 1eEVGRKVRAAAAAAAAAAA
If you don't want to change your password, just ignore this message.

Thank you.
The Zoom Team

4. Preencher o formulario com a nova palavra-passe
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Reset Your Password

Hi 3751992081 @espan.edu.pt, please set your new password for login.

Ter atengdo que a palavra-passe deve
respeitar as seguintes regras:
e Pelo menos 8 caracteres;

Password must:

« Have at least 8 characters
« Have at least 1 letter (a, b, c...)
« Have at least 1 number (1, 2, 3..)) ° Pelo menos uma letra

« Include both Upper case and Lower case characters ,
° Pelo menos um numero,

Password must NOT: . ., .,
e Inserir letras maiusculas e mindsculas.

« Contain only one character (11111111 or aaaaaaaa)
« Contain only consecutive characters (12345678 or abcdefgh)

Zoo' I . SOLUTIONS ~ PLANS & PRICING CONTACT SALES JOIN AMEETING HOST AMEETING ~

Reset Your Password

Hi 3751992081 @espan.edu.pt.Your password was changed successfully.

Go to My Meetings

Palavra-passe alterada com sucesso. A partir daqui ja pode entrar na sua conta fazendo SIGN IN com o email
institucional e a nova palavra-passe.

5. Configurar sessao sincrona

Selecionar a opgdo: “SCHEDULE A MEETING”

SCHEDULE A MEETING JOIN A MEETING HOST A MEETING ~

Preencher os campos de configura¢do da reunido:
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Topi

n

Description (Optional)

When

Duration

Time Zone

Meeting ID

Meeting Password

Video

Audio

Meeting Options

Videoconferéncia 29.04.2020

04/29/2020 i

1 he | O mir

GMT+1:00) Lisbor

Recurring meeting

® Generate Automatically

Personal Meeting 1D 239-692-5776

@ Require meeting password Ov%gud
Password must
Ho
1
1 nt
t1sg
Participant
Telephone Computer Audio @ Both

Dial from E

Enable join before host

(N

Mute participants upon entry

LN

Enable waiting room

Only authenticated users can join

A palavra-passe é gerada
automaticamente. Para inserir
uma nova, deve respeitar as
regras descritas.

/

Clicar em “SAVE” e esta criada a videoconferéncia.

6. Enviar o convite aos alunos

Meeting Password

Join URL

Agrupamento de Escolas Queluz-Belas

02/04/2020

Oy%guc Hide

https://zoom.us/j/96715038026

Consulte os videos sobre o Moodle AEQB:
https://espan.edu.pt/site/guias-tutoriais/

Copiar o convite para poder
envia-lo para alunos.
/

2 Copy the invitation

Administragdo Cursos Online AEQB
admin.cursosonline@espan.edu.pt
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Copy Meeting Invitation

Meeting Invitation

- ) - - Enviar estes dados aos alunos para
3751992081 @espan.edu.pt is inviting you to a scheduled Zoom meeting.

gue possam aceder a
Topic: Videoconferéncia 29.04.2020 . N . .
Time: Apr 29, 2020 05:30 PM Lisbon / videoconferéncia criada.
Join Zoom Meeting .
https://zoom.us/|/96715038026 Os dados podem ser enviados de
Meeting ID: 967 1503 8026 duas formas:

Password: Oy%guc

e por email;
e  criar a atividade “separador”,
no Moodle, com esta

informacdo.
Z
7. Processo concluido
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